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MOJIMTUKA
00padoTku nepcoHaabHbIX JaHHBIX COLI n.JIbixMa
1. O6uue nonoxkeHUA

1.1. Hacrosmas noiutiuka 00pabotku nepconanbubix gaHHbix COL m.JIsixma (manee —
[MonuTtuka) onpenenser 1earn 00paboTKH MEPCOHATBHBIX JaHHBIX, KATETOPUH U MEPeYCHb
00pabaThIBaeMBIX MIEPCOHATBLHBIX JAHHBIX, KATETOPHH CYOBEKTOB, IEPCOHATLHBIC TAHHBIC
KOTOPBIX 00pabaThIBatOTCs, CIOCOOBI, CPOKH UX 00paOOTKH U XpaHEHUs, HOPSA0K
YVHUYTOXCHHSI IEPCOHATBHBIX JIAHHBIX TPU JOCTHKCHHUH IEJIeH HX 00paOOTKH HITH TIPH
HACTYIUICHUH MHBIX 3aKOHHBIX ocHOBaHui B COIII m.JIsixma (manee — Illkooa).

1.2. JlokanbHBIE HOPMAaTUBHBIC aKThl U UHBIE JOKYMEHTHI, PETJIaMEHTUPYIONIHE 00padoTKy
NepcoHaNbHBIX JaHHBIX B LlIKoie, pazpabaThiBarOTCs ¢ ydeToM noJiokeHui [lomuTukm.
1.3. JleiictBue [TosmTrkm pacpocTpaHseTcs Ha IepCcoHaIbHbIe NaHHbIe, KoTophle [1Ikoma
o0OpabaThIBaeT ¢ UCHOJb30BaHNEM U 0€3 UCIIOIb30BAHUSI CPEACTB aBTOMATH3AIUH.

1.4. B [lonuTrKe UCTIOJIB3YIOTCS CJICAYIONINE TTOHSATHS .

e TIepCOHAJIbHBIE TaHHBIE — JIF00ast HHPOPMAIHsl, OTHOCAIIASCS MPSIMO HIIK KOCBEHHO
K OTPEICICHHOMY WJIM OmpeessieMoMy pu3uueckoMy ity (cyobekTy
MEePCOHANIBHBIX JIAHHBIX);

e TepCOHAJIbHBIEC JaHHBIE, Pa3pELICHHbIE CYObEKTOM MEePCOHATBHBIX TAHHBIX JJIS
pacnpocTpaHeHus1, — IePCOHANbHBIE JaHHbIE, TOCTYIl HEOTPAHUUEHHOTO KPYyTra JIMI
K KOTOPBIM MPEJ0CTaBIeH CYOBEKTOM NEPCOHANBHBIX JAHHBIX ITyTEM Jauu
corjacusi Ha 00pabOTKy MePCOHAIbHBIX JaHHBIX, Pa3PEHICHHBIX CYOBEKTOM
MePCOHAIBHBIX TAHHBIX JIJISl paCPOCTPAHEHHUSI B IOPSJIKE, TPETyCMOTPEHHOM
denepanbabiM 3akoHOM 0T 27.07.2006 Ne 152-D3 (nanee — 3akoH);

e OIEpaTop MepCOHANbHBIX AaHHBIX (omeparop) — [llkosa — FopHIHYECKOE JIUIIO,
CaMOCTOSITEJIbHO HJIH COBMECTHO C JAPYTUMH JHIIAMH OpraHu3yromiee u (Hin)
OCYILIECTBIISIoIIee 00pPabOTKY NEPCOHANBHBIX TAaHHBIX, OMPEIENISIONIee HEeIH
00pabOTKU NEPCOHABHBIX JAHHBIX, COCTAB MEPCOHATBHBIX TAHHBIX, MOJJICKAIINX
00paboTke, aeiicTBUs (OMepalim), COBepIIaeMbIe C IEPCOHATLHBIME JTAHHBIMH;

e 00paboTKa MEePCOHANBHBIX JaHHBIX — JACHCTBHE (OMeparyst) WiIH COBOKYITHOCTb
nevictBuii (omepariuii) ¢ mepCcoOHATBHBIME JAHHBIME C MCIIOJIb30BaHUEM U 03
WCIOJIb30BaHUs CPEJICTB aBTOMATH3AIMH, BKJIIOYast cOOp, 3aIUCh,
CHCTEMAaTH3AaIlNI0, HAKOIIJICHHE, XpaHeHHe, yTouHeHne (0OHOBICHHE, U3MCHEHHE),
M3BJICUCHHUE, UCIIOJIL30BaHME, Niepenauy (pacnpocTpaHeHue, MPeI0CTaBlICHHE,
JOCTYI), 00e3TMYnMBaHKe, OJIOKUPOBAHUE, YIAICHUE, YHUUTOKCHHE;



e ABTOMATH3HMPOBaHHAs 00Opa0OTKA MEPCOHATBHBIX JAHHBIX — 00paboTKa
MePCOHATBHBIX JAHHBIX C MIOMOIIBI0 CPEJICTB BEIYMCIUTEILHON TEXHHUKH,

e pacmpoCTpaHEHHE NMEPCOHAIBHBIX JaHHBIX — JCUCTBUS, HAIIPABIICHHBIC HA
PacKphITHE IEPCOHANLHBIX JAHHBIX HEOTIPEICICHHOMY KPYT'y JIHII,

e TIPEIOCTaBIICHUE MIEPCOHATBHBIX JAHHBIX — ICHCTBUS, HAPABJICHHBIE HA PACKPBITHE
MIePCOHATBHBIX JTAHHBIX ONPEACTICHHOMY JIUITY WU OIIPEICICHHOMY KPYTY JIUII;

e OJOKMpPOBaHHE NEPCOHANIBHBIX JAHHBIX — BpEMEHHOE MpeKpalleHne oopaboTku
MEPCOHANILHBIX JIAHHBIX (32 UCKIIIOYCHUEM CITydaeB, eciii 00paboTKa HeoOXoauMa
JUTSL yTOUHCHHMSI TIEPCOHATIBHBIX JaHHBIX);

e YHUYTOXXEHUE IMEPCOHATBHBIX JIAHHBIX — JICHCTBUS, B PE3yJIbTaTe KOTOPBIX
CTAaHOBHTCS HEBO3MOXKHBIM BOCCTAHOBUTH COJICPYKAHKE ITEPCOHATBHBIX JIAHHBIX B
HHGOPMAIIMOHHOHN CHCTEME MEPCOHATBHBIX JAHHBIX U (W) B PE3y/IbTaTe KOTOPHIX
YVHHUYTOKAOTCS MaTepUATBHBIC HOCUTEIIN TIEPCOHATBHBIX JTAHHBIX;

e 00e3TMYMBAHKE MTEPCOHATBHBIX JAHHBIX — JCHCTBHS, B PE3yJIbTaTe KOTOPHIX
CTAaHOBHTCS HEBO3MOXKHBIM 0€3 HCITOJIB30BAHHMSI IOTIOJTHUTEILHONW HH(OPMAIIUN
OTIPEICITUTh IPUHAJICIKHOCTD MTEPCOHATBHBIX JAHHBIX KOHKPETHOMY CYOBEKTY
MePCOHATBHBIX JTAHHBIX;

e HWH(POPMAITMOHHAS CUCTEMA TIEPCOHATBHBIX JIAHHBIX — COBOKYITHOCTb
coJiepkanuxcs B 0a3zax JTJAHHBIX MEPCOHATBHBIX JAHHBIX U 00ECTIEYHBAIOIINX X
00paboTKy HH()OPMAITMOHHBIX TEXHOJIOTHN U TEXHUIECKHX CPEJICTB;

e TpaHCTpaHWUYHAS Iepeaada MePCOHATBHBIX JJAHHBIX — ITepeiada MepCcoOHATbHBIX
JAHHBIX Ha TEPPUTOPHUIO0 HHOCTPAHHOTO TOCYIapCTBa OPTaHy BIIACTH
WHOCTPAaHHOTO TOCY/IapCTBa, HHOCTPAHHOMY (DPU3HYECKOMY JIHITY WIIH
WHOCTPaHHOMY IOPUIUYECKOMY JIUILY.

1.5. [lIkona kak ornepaTop MEPCOHAIBHBIX JTAHHBIX 00s3aHa!

1.5.1. CoGmronaTh KOH(PUACHIIMATILHOCT TTEPCOHATLHBIX JIAHHBIX, 8 IMEHHO HE
pacnpoCTpaHATh EPCOHANbHbIE TaHHBIE U HE TMepeaBaTh UX TPEThUM JIMLaM 0e3 coryacus
CcyObeKTa MepCcoOHANbHBIX JAHHBIX UM €T0 3aKOHHOTO MPEJICTABUTEIS, €CJIU HHOE HE
MIPEyCMOTPEHO 3aKOHOAATEIHCTBOM.

1.5.2. OGecneunTh CyOBEKTaM MEPCOHATBHBIX JaHHBIX, UX 3aKOHHBIM MPEICTaBUTEISIM
BO3MOXHOCTh O3HAKOMJICHUS C IOKYMEHTaMH U MaTepuaiaMHu, CoAep KalluMu UX
NepcoHaIbHbIE JAHHBIE, €CIIM UHOE HE MPEIYCMOTPEHO 3aKOHOIaTEIbCTBOM.

1.5.3. Pa3pscHATh CyObEKTaM NMEPCOHANBHBIX JaHHBIX, UX 3aKOHHBIM MPEJCTaBUTEISAM
IOPUAMYECKUE TTOCTIEACTBHS O0TKA3a MPEI0CTaBUTh EPCOHANIbHBIEC TaHHbBIE.

1.5.4. brokupoBaTh WM yIAISITH HEMTPABOMEPHO 00pabaThIBacMbIC, HETOUHBIC
NepcoHaIbHbIE JAHHBIE MO0 00ecneunTh X OJIOKUpPOBaHUE WU YAAJICHUE.

1.5.5. IlpekpaTuTh 00pabOTKY U YHUUTOKUTH WM 00E3TUUUTh IEPCOHAIBHBIE TaHHBIE 00
obecneunTh npekpaiieHue 00paboTKU U YHHUTOKEHUE WIH 00€3IMYMBaHUE TIEPCOHATBHBIX
JTAHHBIX MPU JOCTIXKEHUHU LEIH UX 00pabOTKH.

1.5.6. IIpekpaTuth 00pabOTKy NEPCOHANBHBIX JAaHHBIX UM 00ECIIEUNTh IPEeKpaIieHIe
00pabOTKH MEPCOHANIBHBIX JAHHBIX B CITy4ae OT3bIBA CYyOBEKTOM MEPCOHATIBHBIX TAHHBIX
corjacusi Ha 00pabOTKy ero nepcoHanbHBIX TAHHBIX, €CIIM HHOE HE MPEAYCMOTPEHO
JIOTOBOPOM, CTOPOHOM KOTOPOTO, BBITOOMPUOOpETATENEM UIIH IOPYYUTENIEM 10 KOTOPOMY
SBJISIETCS CYOBEKT MEPCOHANBHBIX JaHHBIX, UM HHBIM cornamiennem Mexay [lkomnoi u
CyOBEKTOM MEePCOHATBHBIX TaHHBIX.

1.5.7. IlpunumaTh Mepbl, HEOOXOIUMBIE U AOCTATOYHBIE 1 00ECTIEUeHUS BBITIOTHEHUS
00s13aHHOCTEH, MPEAYCMOTPEHHBIX 3aKOHOM U MIPUHATHIMU B COOTBETCTBHH C HUM
HOPMAaTUBHBIMH MPABOBBIMU AKTAMH.

1.6. llkoua Bopase:



1.6.1. CamocCTOSITENHHO OIPENEIATh COCTAB U IIepeueHb Mep, HEOOXOAUMBIX U I0CTATOYHBIX
11t 00ecTieYeHUs BBITIOJIHEHHS 00SI3aHHOCTEH, TPEyCMOTPEHHBIX 3aKOHOM U NMPUHSTHIMU B
COOTBETCTBUU C HUM HOPMAaTUBHBIMU IIPAaBOBBIMU aKTaMH, €CJIM HHOE HE IIPEYCMOTPEHO
3aKOHOJATEIBCTBOM O NIEPCOHAIBHBIX JAHHBIX.
1.6.2. Vcnonp30BaTh MepCOHANBHBIE JAHHBIE CYyObEKTOB IIEPCOHAIBHBIX JaHHBIX 0€3 MX
corjacusi B ciaydasiX, IpelyCMOTPEHHbIX 3aKOHOJaTE€IbCTBOM.
1.6.3. [IpenocTaBiaTh NepcoOHANBHBIE JAHHBIE CYyOBEKTOB IEPCOHANBHBIX TAHHBIX TPETHUM
JMIaM B CIIy4yasix, IPeAyCMOTPEHHBIX 3aKOHO/1aTEIbCTBOM.
1.6.4. T[lopyunts 00pabOTKY MEPCOHAIBHBIX JAaHHBIX JPYTrOMY JIUIY C COTJIacCHs CyObeKTa
MIEPCOHAIBbHBIX JAHHBIX, €CJIM MHOE HE NMPEAYCMOTPEHO (peepaabHbIM 3aKOHOM, Ha
OCHOBAHUU 3aKIII0YAEMOT0 C 3TUM JIMIIOM JioroBopa. JIumo, ocymiectpistoniee 00paboTKy
MEpPCOHAIBHBIX TaHHBIX MO nopy4yeHuto [Ikobl, 0053aH0 coOII0AaTh MPUHLIMIIBI U PaBUIIA
00pabOTKN NEPCOHANIbHBIX JAHHBIX, IPEIYCMOTPEHHbIE 3aKOHOM, COOII0ATh
KOH(UIEHIINAIBHOCTD MEPCOHAIBHBIX TAaHHBIX, IPUHUMATh HEOOXOAUMBIE MEPHI,
HaIpaBJIEHHbIE Ha 00eCTIeYeHNE BBITIOJHEHHS 00513aHHOCTEH, IPETYCMOTPEHHBIX 3aKOHOM.
1.7. PaGoTHMKH, COBEPILIEHHOJETHHE YJalHeCs], pOJAUTEIN HECOBEPILIEHHOIETHUX
yUaIUXCsl, UHbIE CYOBEKThI IEPCOHABHBIX JIAaHHBIX (Iajiee - CyObeKThl IEPCOHATBHBIX
JTAHHBIX) 0OSI3aHBbI:
1.7.1. B cnyuasix, npeayCMOTPEHHBIX 3aKOHOIaTENbCTBOM, IpenocTaBisaTh [koe
JIOCTOBEPHbIE MIEPCOHANIbHBIE TAHHBIE.
1.7.2. Tlpu n3MeHeHNN IEPCOHANBHBIX JaHHBIX, 0OHAPYKEHUH OINOOK MM HETOYHOCTEH B
HUX He3aMeUIUTeNbHO cooluiath 06 atom Illkoe.
1.8. CyOBeKTHI IepCOHANBHBIX JTaHHBIX BIIPaBE:
1.8.1. [Tony4ars mHGOPMAIHIO, KACAIOITYIOCS 00paOOTKH CBOMX MEPCOHATBHBIX JAaHHBIX,
KpOME CJIy4yaeB, KOI'/la TAaKO! JIOCTYIl OTpaHUYeH (peepaabHbIMU 3aKOHAMH.
1.8.2. Tpe6oBath ot IIIKOJIBI yTOUHUTH IEPCOHATILHBIC TaHHBIC, OJIOKUPOBATH UX WIIH
YHUUTOXUTb, €CIIU MIEPCOHANIbHBIE JAHHBIE SBJISIFOTCS HEMOIHBIMU, YCTAPEBILNMH,
HETOYHBIMH, HE3aKOHHO MOJIyYCHHBIMH WJIH HE SIBJIAIOTCS HEOOXOIUMBIMU JUTS 3asIBJIEHHON
e o0paboTKH.
1.8.3. lonoaHUTh IEpCOHANIbHBIE JAHHBIC OIICHOYHOTO XapaKTepa 3asBICHUEM,
BBIPAXKAIOIUM COOCTBEHHYIO TOUKY 3PEHHUS.
1.8.4. OGxanoBath aericTBus win Oe3nericteue 11IKoIbI B yIIOJTHOMOYEHHOM OpraHe 1o
3alUTe IpaB CyObEKTOB MEPCOHANBHBIX IaHHBIX WIX B CyA€OHOM MOpPSAKE.
2. IIpaBoBbIe OCHOBaHUS 00PA0OTKH MEPCOHAIBHBIX JAHHbBIX
2.1. IIpaBoBBIMU OCHOBAHUSAMH 00PaOOTKH NMEePCOHANIBHBIX JaHHbIX B llIkouie sBistoTcs
yCTaB U HOPMATUBHBIE IIPABOBBIE AKThI, I UCIIOJIHEHHUS] KOTOPBIX U B COOTBETCTBUHU C
koTopbiMu 11Ikosa ocymiecTBiisseT 00pabOTKy EPCOHAIBHBIX JaHHBIX, B TOM YHUCIIE!
o TpynoBoil KoJeKc, HHbIE HOPMAaTUBHBIE IIPABOBBIE AKThI, COJIEPKAILNE HOPMBI
TPYZIOBOTO IIpaBa;
e bBromxeTHBIN KOOEKC,
e HanoroBelil Kogekc;
e ['paxxJIaHCKUN KOJIEKC;
o (CeMelHBIN KOIEKC;
o ®depepanbHblit 3ak0H 0T 29.12.2012 Ne 273-03 «O6 obpazoBanuu B Poccuiickoit
denepany» U NPUHSITHIE B COOTBETCTBUU C HUIM HOPMAaTHUBHBIE ITPABOBBIE aKTHI;
e COLMAJIBHOE, IEHCHOHHOE U CTPAXOBOE 3aKOHOAATENBCTBO Poccuiickoi
Odenepauny,
e 3aKOHOJATENILCTBO B cepe 6e30MaCHOCTH, B TOM YHCIIE AaHTUTEPPOPUCTHUECKON
3aIUIIEHHOCTH.



2.2. I[IpaBoBBIMU OCHOBAHUSAMHU 00PaOOTKHU MEPCOHANBHBIX NTaHHBIX B LlIkoe Takke
SIBJISIFOTCS JIOTOBOPBI ¢ (PU3NYCSCKUMH JIHIIAMH, 3asIBIICHUS (COTJIACHsI, JOBEPECHHOCTH)
y4aluXcs U poIUTeNeH (3aKOHHBIX MPEICTaBUTENICH) HECOBEPIICHHOICTHUX YYalUXCs,
corjacusi Ha 00pabOTKy NMePCOHATBHBIX JTaHHBIX.

3. HeJ'll/I OﬁpaGOTKI/I MEPCOHAJIBHBIX JAHHBIX, HX KATCITOPUHA U NMEPECUYCHDb, KATCTOPUH
Cyﬁ'l)eKTOB, MEPCOHAJIBHBIC TAaHHBIC KOTOPbLIX OﬁpaﬁaTblBalOTCﬂ, Cl'[OCOﬁI)I, CPOKH HX
oﬁpaﬁonm H XpaHCHUS, MOPAJOK YHUITOKCHUA NMEPCOHAJIBHBIX JAHHBIX

1. Hean 06paboTKU: opraHu3anms 00pa3oBaTebHOM 1eATEJLHOCTH MO
o0pa3oBaTeIbHbIM NPOrPaMMaM HAYAJIbHOI'0 00IEro, OCHOBHOI'O 00ILEro U CpeaHero
o01ero odpaszoBaHms, J0NOJTHUTEIbLHBIM 0011e00pa30BaTeIbHBIM IPOrpaMMamM

Kareropuu [TepconasibHbIE TaHHBIE CnenuanbHbIe
TAHHBIX JTAHHBIE
[Tepeuenn e (bamMuus, UMsl, OTYECTBO; CBenieHusl 0 COCTOSIHUU 3/I0POBBS
TTAHHBIX e TION,
e TPaXIAHCTBO,
e JlaTa U MECTO POXKJIEHUS,
e u3o0Opaxenue (hororpadus,
BH/IEO);
e TIACMIOPTHBIC JTAHHBIC,
e aJpec perucTpanuu mno MecTy
KUTEJIbCTBA;
e azpec (pakTHIECKOTO
MIPOYKUBAHUS,
e KOHTAaKTHbIE JAHHBIE,
e MHAMBHIYaJbHBIN HOMED
HaJIOTrOTIaTeNbIINKA,
e CTPaxoBOU HOMED
UHAUBUAYAIBHOTO JHUIIEBOTO
cuera (CHUJIC);
e CBEJICHHUA 00 yCIIeBaeMOCTH
oOyuaromierocs u Apyrue
CBeZIeHMsI, 00pasyromuecs B
polecce peanu3aun
00pa3oBaTeNbHON MPOrpaMMmBl;
e HHBIC NIEPCOHANBHBIE TaHHBIE,
PEI0CTABIIIEMbIE
(hU3MYECKUMU JTUIIAMH,
HE0OX0IMMBbIe JJIs
3aKJIFOUEHUS U UCTIOJTHEHUS
JIOTOBOPOB, UCTIOJTHEHUSI HOPM
3aKOHOJATENLCTBA B cdepe
oOpa3oBaHus
Kareropuu OOyyaromuecs, X pOAUTENH (3aKOHHBIE TPEICTABUTEH)

CyOBEKTOB




Crioco0s1

ABTOMaTH3MpOBaHHAs 00paboTKa U 6€3 CPeCTB AaBTOMATU3AIINH, B TOM

00paboTku qHCIIe:
e TIOJy4EHHE NEPCOHAIBHBIX JIAHHBIX B YCTHOM U MHCbMEHHOU
(hopMe HEMOCPEICTBEHHO OT CYOBEKTOB NMEPCOHABHBIX JAHHBIX;
e BHECEHMS NEPCOHAIBHBIX JIAHHBIX B )KYpHaJIbl, PEECTPHI U
MH(POPMALMOHHBIE CUCTEMBI U TOKyMEHTHI L1IKOIIBI.
Cpoxu B teuenue cpoka peanuzanuu o0pa3oBaTebHON MTPOrpaMMBbl
00paboTKn
Cpoku B Teuenue cpoka, ycTaHOBJIEHHOTO HOMEHKJIATYpO# A€ B 3aBUCUMOCTH OT
XpaHEHUs TUIIA JOKYMEHTa, B KOTOPOM COJepXaTcs IEPCOHATIbHbIE JaHHbIE
[Topsnox B cootBerctBuu ¢ [Topsiakom yHHUTOXKEHHS U 00€3TMUMBAHUS
YHUUTOKEHMSI | IEPCOHANBHBIX AaHHBIX [IIKOJIBI B 3aBUCUMOCTH OT THIIA HOCUTENS

NMEPCOHAJIBHBIX JAHHBIX

2. Hesan 00padoTKu: BoINOTHEeHHs PYHKIMI U MOJHOMOYHIA padoToaaTessi B TPYAOBbBIX
OTHOLIIECHHAX, B TOM YHCJIe 00SI3aHHOCTEH 110 OXpaHe TPyAa

Kareropun [IepconanbHbIe TaHHBIE Cneuunanbnsle | buomerpuueckue
TTAHHBIX NepPCOHANbHBIE | IEPCOHAJIbHBIE
JTAHHBIE JTAHHBIE
[Tepeuenn (hamMuus, UMsl, OTYECTRBO; CseneHus o N3obpaxkenue Ha
JTAHHBIX ToJI; COCTOSIHUU doTo u
Ipa)XIaHCTBO; 3I0pPOBbS BU/JICO3AINCH,
JlaTa U MECTO POKICHMUS, MOJIy4YEHHBIX C
nzobpakenue (pororpadus); Kamep
MacHOpPTHBIE TaHHbIE, HaOI0ICHUS

aJipec pEerucTpaIyu Mo MecTy
JKUTENIHCTBA,

ajpec paKTHIECKOTOo
IPOXKUBAHUS,

KOHTAKTHBIE JAHHBIE,
WHIMBUIyaJIbHBIH HOMEP
HAaJIOTOILIATEIIBIIHKA;
CTpaxoBOW HOMEpP
VH/IMBUYaJIbHOTO JIUIICBOTO
cuetra (CHUJIC);

cBelieHus 00 oOpa30BaHuUH,
KBTI (UKALINH,
npodeccuoHaIbHOM
IIOJITOTOBKE U IOBBIIIEHUN
KBaNU(UKALINH;

ceMeiiHoe MOJIOKEHHE,
HaJIMYUE JIeTeH, pOICTBEHHBIE
CBSI3H,

CBEJIEHUs O TPYAOBOM
JIEATEIIbHOCTH, B TOM YHCIIC




HaJIM4ue OOUIPEHUH,
HarpaxJIcHul U (Win)
JMCUUIUIMHAPHBIX B3bICKaHUH;

e JIaHHBIE O PETUCTpaLuu Opaka,

e CBEJCHHUS O BOUHCKOM YYETE;

e CBeleHus 00 MHBAJIUIHOCTH,

e CBEJEHUA 00 ylIep)KaHuu
AIMMEHTOB,

e CBEJEHHUS O JOXOJE C
MPEABIIYIIEro MecTa padoThl;

e HHBIC IEPCOHATILHBIE TaHHEIE,
MIpeIoCTaBIsIEMble
pabOTHUKAaMH B COOTBETCTBHUU
¢ TpeOOBaHUSAMHU TPYAOBOIO
3aKOHOJATEIbCTBA

Kareropun PaboTHUKH, KaHIUIaTHl Ha paboTy (corcKaTen)
CyOBEKTOB
Crioco05b1 ABTOMaTH3MpOBaHHasE 00pabOTKa U O€3 CPEeICTB ABTOMATU3AIUH, B TOM
00paboTKn 1507 (o (S
e TIOJyYCHHE IMEPCOHATBHBIX JIAHHBIX B YCTHOM M MACHMEHHOM
(hopme HEMOCPEICTBEHHO OT CYObEKTOB MEPCOHALHBIX JIAHHBIX;
e BHECCHHS NEPCOHAIBHBIX JTAHHBIX B )KYPHAJIbI, PEECTPHI U
WH(POPMAITMOHHBIE CUCTEMBI B TOKyMEHTHI [1Ik051
Cpoku B Teuenue cpoka aeiicTBHS Tpya0BOro AoroBopa. Jiig kaHIuaaToB — B
00paboTKn TEYEHHUE CPOKa, HEOOXOUMOTO ISl PACCMOTPEHUS KaHIUIATyPhI U
3aKJIIOYEHUS TPYIOBOTO JIOTOBOPA
Cpoxu B Tedenue cpoka, ycTaHOBIIEHHOTO HOMEHKJIATYPOU 1€ B 3aBUCUMOCTH OT
XpaHCHHS THIIA IOKYMEHTa, B KOTOPOM COJIEpKaTCs IEPCOHATbLHBIE JaHHBIC, B TOM
YHCJIE B COCTaBe JIMYHBIX el — 50 ner
[Topsgox B cootBercTBuM ¢ [lopsimkoM yHHUTOXEHUS U 00€3THUYUBAHUS
YHUUYTOKEHUS | IePCOHANbHBIX NaHHBIX [1IK0IbI B 3aBUCUMOCTH OT TUIIA HOCUTES

ICPCOHAJIBHBIX JaHHBIX

3. Ilesqb 00padoOTKHU: peajn3amus rpakIaHCKO-NPaABOBBIX J0TOBOPOB, CTOPOHOIA,
BBIT'O/IONPUOOpeTaTE/IEM WM MoJIyYaTesieM KOTOpbIX siBjsiercs Llkona

Kareropuu [lepconanbHble 1aHHBIE

JAHHBIX

Ilepeuenn e (amunus, UMs, OTUECTBO;
JAHHBIX e T[IaCHOPTHBIE JITAaHHBIE;

e ajnpec peructpaiuu U (Him) GaKTUIeCKOro MpoKUBaHHS;
e KOHTaKTHbIE JaHHBIE,;

e MHJMBHIYyaJbHBII HOMEp HAJIOrOIJaTeIbIINKa,

e HOMEp PacyYETHOIO CUETA,




e HOMep OaHKOBCKOM KapThI,

e HWHBIC IICPCOHAJIBHBIC NAHHBIC, ITPEAOCTABISICMBIC (1)I/I3I/I‘IGCKI/IMI/I
Junamu, HeO6XOI[I/IMBIe JJIA 3aKJIFOUYCHUA U UCIIOJIHCHU A
JOTOBOPOB

Kareropun KonTtparenTsl, mapTHepsl, CTOPOHBI JOTOBOpa
CyOBEKTOB
CriocoOsr ABTOMaTH3MpOBaHHasi 00pabOTKa U O€3 CPEeICTB ABTOMATU3AIIUH, B TOM
00paboTKn qHCIIe:
e TIOJy4EHHE NEPCOHATBHBIX JAHHBIX B YCTHOM M MUCbMEHHOU
(hopmMe HENOCPEACTBEHHO OT CYOBbEKTOB MEPCOHAIBHBIX JaHHBIX;
e BHECEHMS NEePCOHANBHBIX JIAHHBIX B )KYpHaJIbl, PEECTPHI U
nH(pOpMallMOHHBIE CUCTEMBI U TOKYMEHTHI [11k01b1
Cpoku B teuenue cpoka, HEOOXOIMMOTO /7Sl UCTIOJHEHUS 3aKJIFOUEHHOTO I0TOBOpa
00paboTKn
Cpoku B teuenue cpoka, ycTaHOBJIEHHOTO HOMEHKJIATYpO# A€l B 3aBUCUMOCTH OT
XpaHEHUs TUIA JOKYMEHTa, B KOTOPOM COJepXKaTcs epCOHATIbHbIE TaHHbIE
[Topsoox B cootBerctBuu ¢ [lopsiakom yHHUTOXKEHHS U 00€3TNUMBAHUS
YHUUYTOXKCHHSI | IEPCOHAIBHBIX NaHHBIX IIIKOJIBI B 3aBUCUMOCTH OT THIIA HOCUTEIS

IIEPCOHAJIBHBIX JAaHHBIX

4. Ilenb o0paboTku: obecrieyeHne 0€30MaACHOCTH

Kareropuu [TepconasibHBIE TaHHBIE
JAHHBIX
[Iepeuenn e (amwmius, uMs, OTYECTBO;
JAHHBIX e IACIIOPTHBIC JJAHHBIE;
e ajpec peructpanuu U (W) GakTHIECKOro MPOKUBAHUS;
e KOHTAKTHBIEC JaHHbIE
Kareropuu ITocerntenu [Ikosb
CyOBEKTOB
CriocoOsr ABTOMaTH3MpOBaHHAsA 00paboTKa U 6€3 CpeACTB AaBTOMATU3ALIMHU, B TOM
00paboTKn qucie:
e TOJY4YEHHE NIEPCOHAIBHBIX JAHHBIX B YCTHON U MUCbMEHHOMU
(hopmMe HEMOCPEACTBEHHO OT CYOhEKTOB MEPCOHAIBHBIX JaHHBIX;
e BHECEHMS NEPCOHAIBHBIX JAHHBIX B )KYPHAJIbl, PEECTPHI U
UH(GOPMAIMOHHBIE CUCTEMBI M TOKyMeHTHI [1Ikoib
Cpoxku B teuenue neproaa HaxoxkAEHUS OCETUTENS HAa Tepputopun LIIKomsl

00paboTKku




Cpoxu B Tedenue cpoka, yCTaHOBIEHHOTO HOMEHKJIATYPOHl JIeNl B 3aBUCUMOCTH OT
XpaHeHUs TUIA JOKYMEHTA, B KOTOPOM COJIEPXKATCs EPCOHANbHBIEC JAaHHBIE, B TOM
yrciae MuHUMYM 30 THe# B OTHOIIEHHH 3aIMMCei KaMep BHICOHAOIOACHUS

[Hopsnox B cootBerctBuu ¢ [Topsiaxom yHUUTOXKEHUS U 00€3TMUMBAHUS
YHUYTOKEHMS | IEPCOHAIBHBIX NaHHBIX [IIK0IbI B 3aBUCUMOCTH OT TUIIA HOCHTEIIS
IIEPCOHAJIBHBIX TAHHBIX

4. YcnoBusi 00padoTKH NEePpCOHANIBHBIX JaHHbBIX
4.1. llIxousa ocymiecTBIsieT cOOp, 3aMKUCh, CHCTEMATH3aIIUI0, HAKOTUICHHUE, XPAHECHHE,
yrouyHeHue (0OHOBIICHHE, U3MEHEHHUE), U3BIICUCHHUE, UCTIOIb30BAHNUE, ITEpPeIady
(pacmipocTpanenue, IpeAOCTaBIICHHE, JOCTYI), 00e3THYHBaHKEe, OJOKUPOBAHNUE, YIAICHUE U
VHUYTOXCHHE MTEPCOHATBHBIX JAHHBIX B COOTBETCTBHH C 3aKOHOATEIIHCTBOM O
MIEPCOHATBHBIX JTAHHBIX M JIOKAIBHBIMU HOPMATHBHBIMU akTamMu [11koJTbL.
4.2. Bce nepconanbHbie nanHble [1Ikoma momydaer ot cyObeKTa IEpCOHAIBHBIX JAHHBIX, a B
CIIydasix, KOTJla CyObeKT IMePCOHATBHBIX JaHHBIX HECOBEPIIICHHOICTHHA, — OT €r0 POJIUTEIICH
(3aKOHHBIX MPECTABUTENCH).
4.3. Tlonmy4yernre o 00pabOTKy MePCOHATBHBIX TAHHBIX, Pa3PEIICHHBIX CYOBEKTOM
MIePCOHATBHBIX JTAHHBIX JUIS pacnpoctpaneHus, [1Ikoma ocymecTBIiseT ¢ CoOM0AeHrEeM
3alpeTOB M YCIOBHM, IPETYCMOTPEHHBIX 3aKOHOM.
4.4. [lIxoya 0OpabaThIBaET IEPCOHATBLHBIC TAHHBIEC!
e 0€3 HCIOJIB30BaHMS CPEJCTB AaBTOMATH3AIINH;
e C HCIIOJIb30BAHMEM CPEJICTB aBTOMATH3AI[MH B IPOrpaMMax U HH(POPMAITHOHHBIX
cucreMax: «JIEKTPOHHBIN )KypHal U JHEBHUK», PI'NC «Mos mxomay.
XpaHeHue MepCOHAbHBIX JTAHHBIX .
4.5.1. lllkona XpaHUT NIEPCOHAIILHBIC JAHHBIC B TCUCHUE CPOKA, HEOOXOIUMOTO JIIst
JTOCTYDKCHHS TIeJIe nX 00paboTKH, a TOKYMEHTHI, COJIep)Kalllie MepCOHANTbHBIC JTaHHBIC, — B
TEUEHHE CPOKaA XPAHECHUSI TIOKYMEHTOB, TPEIYCMOTPEHHOTO HOMEHKJIATYPOU JIeJI, C YIETOM
ApPXUBHBIX CPOKOB XpaHEHUSI.
4.5.2. TlepcoHanpHbIC TaHHBIC, 3aQUKCUPOBAHHBIC HA OYyMaKHBIX HOCUTEISX, XPAHSITCS B
3anupaeMbIx mKadax b0 B 3aMPaeMbIX TTOMEIICHUSIX, JOCTYI K KOTOPBIM OTPaHHYCH.
4.5.3. IlepconanpHbie TaHHBIC, 00pabaThIBAEMBbIE C UCIIOIB30BAHUEM CPEJICTB
aBTOMATH3aIluH, XPAHATCS B TAKOM TOPSIKE U HA YCIOBUSIX, YTOOBI UCKITIOYUTH
HEMPAaBOMEPHBIN WM CIyJalHBIN JOCTYI K HUM, YHHUTOXEHUE, U3MECHEHHE, OJIOKUPOBAHHE,
KOIMMPOBaHUE, MIPEAOCTABIICHNUE, PACIIPOCTPAaHEHUE TIEPCOHATILHBIX JIAHHBIX, a TAK)KE UHbBIE
HEMPaBOMEPHBIC ICHCTBUS B OTHOIICHUHY MTEPCOHAIbHBIX JTAHHBIX.
4.6. JIuna, oTBETCTBEHHBIC 3a 00paObOTKY NMEepCOHABHBIX NaHHBIX B [1IKoJe, mpeKkpamarT ux
o0pabaThIBaTh B CIEAYIONINX CIyYasX:
e JIOCTUTHYTHI 11eJId 00pabOTKU MEPCOHANBHBIX JaHHbIX;
e HCTEK CPOK JCMCTBHS cOTNIacusi Ha 00pabOTKy MePCOHANBHBIX JaHHBIX;
e OTO3BaHO coryiacue Ha 00paboTKy MepCOHAIBHBIX JAHHBIX;
e 00paboTKa MEePCOHANILHBIX JJAHHBIX HETPaBOMEpHA.
4.7. Ilepenaua nepcoHaNbHBIX JaHHBIX:
4.7.1. lllkona obecrneunBaeT KOHPUACHINATHLHOCTh IEPCOHANBHBIX JAHHBIX.
4.7.2. lllkona mepenaeT nepCcoOHANbHbIE TaHHBIE TPETHUM JIUIAM B CIEAYIONINX CIyJasiX:
e CyOBEKT MepCOHANBHBIX JaHHBIX Jall COTJacHe Ha Mepeady CBOMX JaHHBIX;
e TiepenaTh JaHHbIE HEOOXOIUMO B COOTBETCTBUHU C TPEOOBAHMSIMU 3aKOHOJATEHCTBA
B paMKax YCTaHOBIIEHHOM MPOLIETYPHI.
4.7.3. lllkona He OCyIIECTBISET TPAHCTPAHUYHYIO MIepelady MepCOHANbHBIX TaHHBIX.
5. AKTyaJamu3anus, MclpaBjieHue, yiajleHne 1 YHHUTOKeHHe NMePCOHATbHBIX JaHHBIX,
OTBeTHI HA 3aNPOCHI CYObEKTOB NMEPCOHATbHBIX JaHHbBIX




5.1. B ciyuae npenoctaBieHus CyObEKTOM MEPCOHAIBHBIX IaHHBIX, €r0 3aKOHHBIM
npeacTaBuTesieM (PakTOB O HEMOJIHBIX, YCTAPEBIINX, HEAOCTOBEPHBIX MIIM HE3aKOHHO
MOJIyYEHHBIX MEPCOHANBHBIX AaHHBIX [lIKoa akTyanu3upyer, ucrpasiseT, OJIOKUPYET,
yIQIISET WM YHUUTOXKAET UX U YBEJJOMJISIET O CBOMX JICHCTBHSX CYOBEKTa MEPCOHAIBHBIX
JTAHHBIX.

5.2. [Ipu nocTmwkeHnu nenneit 00padoTKM MEPCOHABHBIX JAHHBIX, a TAKXKE B CIy4ae OT3bIBA
CyOBEKTOM MEePCOHABHBIX JAHHBIX COTJIACHs Ha 00pabOTKy NepCOHAIBHBIX JAHHBIX
IepCOHaIbHbIE JAHHBIE MOJIEKAT YHUUTOKEHHUIO, €CJIM NHOE HE MIPETYCMOTPEHO JOIOBOPOM,
CTOPOHOI, MoJTy4aresieM (BbIr0OJONPUOOpPETATENIEM) IO KOTOPOMY SIBIISICTCS CYOBEKT
MIEPCOHATBHBIX JAHHBIX.

5.3. YHuuTOXKECHHE TOKYMEHTOB (HOCUTEIICH), COMICPIKAIINX IEPCOHATBHBIC TaHHbIE,
MIPOU3BOIUTCS B COOTBETCTBHU C [IOpSIKOM YHUUTOKEHUS ¥ 00€3TMUMBaHUS ITEPCOHAITBHBIX
naHHBIX [1IKOJTBI B 3aBUCUMOCTH OT THTIA HOCHTEIS IEPCOHATBHBIX JAHHBIX, B TOM YHCIIE
MyTeM M3MENIbYCHUS IIpeiepe, CTUPaHUs WK (OPMaTUPOBAHHS AIEKTPOHHOTO HOCHUTEIIS.
5.7. Ilo 3ampocy cyObekTa NepcoHaNbHBIX JAHHBIX WK €r0 3aKOHHOTO MPEeACTaBUTENS
[IIkxona coodmiaeT emy nHGpopMaIHo 06 00padOTKE MEPCOHAIBHBIX TaHHBIX CYObhEKTa B
CPOKHM U B NOPSAJKE, YCTAHOBJIEHHOM 3aKOHOM.



